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Statement of intent 
Sacred Heart R.C. Primary School  believes that, in order to facilitate teaching and learning, acceptable 
behaviour must be demonstrated in all aspects of school life. 

We are committed to: 

• Promoting desired behaviour. 
• Promoting self-esteem, self-discipline, proper regard for authority, and positive relationships based 

on mutual respect. 
• Ensuring equality and fair treatment for all.  
• Praising and rewarding good behaviour. 
• Challenging and disciplining bad behaviour. 
• Providing a safe environment, free from disruption, violence, discrimination, bullying and any form 

of harassment. 
• Encouraging positive relationships with parents/carers.  
• Developing relationships with our pupils to enable early intervention. 
• A shared approach which involves pupils in the implementation of  Sacred Heart R.C. Primary 

School’s  policy and associated procedures. 
• Promoting a culture of praise and encouragement in which all pupils can achieve.  
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SCHOOL SPECIFIC CODE: 
 
MISSION STATEMENT 
In accordance with our Mission Statement it is the intention of the Governors to provide a safe and secure 
environment for our staff and pupils. 
They will take all reasonably practicable steps within their power to fulfil this responsibility. 
 
Christ is at the heart of this Roman Catholic school: The ever present teacher and the model and inspiration 

for our children, staff, parents, parish and wider community. 
Sacred Heart is our Roman Catholic school where Jesus is the good example of how to teach, pray, live, 

forgive, learn, work and play as a family of people – we all try to shine like Jesus. 
We encourage all to grow in their faith, in the love of God and His creation. 

We help each other to become more Jesus like and show love for one another and all that God created – 
because all that God makes is special. 

We support each child to reach their potential in all aspects of school and educational life and celebrate 
their successes. 

Everybody helps one another to be the best person they can be and we like to say well done when people 
do their best – because our journey together matters. 

 
 
Aims & Expectations 
To encourage a Christian way of life: ‘Christ is at the heart of this Roman Catholic school’ 
 
It is a primary aim of our school that every member of the school community feels valued and respected, 
and that each person is treated fairly. We are a caring community, whose values are built on the rites and 
doctrines of the Roman Catholic Church, which promotes mutual trust and respect for all.  
 
 

Sacred Heart’s behaviour policy is therefore designed to support the way in which all members of the 
school can live and work together in a supportive way.  It aims to promote an environment where 
everyone feels happy, safe and secure. 
 
 
 

BEAMS:  ‘LET YOUR OWN LIGHT SHINE’ 
Our Aims are rooted in the essential message of our school Mission: ‘CHRIST IS AT THE HEART OF THIS ROMAN 
CATHOLIC SCHOOL’ 
Our Aims embrace the Every Child Matters agenda: 
Be healthy 
Enjoy & achieve 
Achieve economic wellbeing 
Make a positive contribution 
Stay safe 
TOGETHER 
 
 

 
 

“Let it be known to all who enter here that Christ is the reason for this school, 
the unseen but ever present teacher in its classes, the model for its children, 

the inspiration for its staff.” 
  



 
 

OUR AIMS: 
 To encourage a Christian way of life: ‘Christ is at the heart of this Roman Catholic school’ 

 
 To ensure that each child has a good understanding of how to live a healthy lifestyle and is given 

support and opportunities to do so 
 

 To provide a stimulating, enriched and enjoyable learning environment that encourages all to 
achieve their potential 

 
 To ensure children develop their talents and skills in order to achieve future economic well being 

 
 To ensure that each child makes a positive contribution to our community - which is enriched by 

their differences. 
 

 To ensure that each child feels safe and secure within a welcoming and stimulating working 
environment 

 
 Together, to be committed to providing high quality peer-coaching; school led initial teacher 

training; CPLD;  identification & development of leadership potential; & support for other schools as 
part of the Sacred Heart of Jesus & St Joseph Teaching School Alliance. 

 
The school’s titanium rule is to live, be, forgive, learn [and 
other similar verbs] like Jesus… but the primary aim of the 
behavioural policy is not a system to enforce rules.  It is a 
means of promoting good relationships, so that people can 
work together effectively to promote the ethos of a Catholic 
learning community. 
 
We expect every member of our community to behave in a 
considerate way towards each other. 
 
We treat all children fairly and apply this behaviour policy in 
a consistent way. 

 
This policy aims to help children to grow in a safe and secure environment, and to become positive, 
responsible and increasingly independent members of the school community. 
 
At Sacred Heart R.C. Primary School, there is a positive approach to discipline: expectations are high and 
teachers are firm but fair.  
 
The approach is based on the belief that teachers have a right to expect a classroom atmosphere where 
they can teach effectively and children have a right to be able to learn. 
 
General Discipline and Expectations  
 
By enrolling a child into Sacred Heart R.C. Primary School, Parents / Carers and their children both agree to 
and pledge to abide by all sections of this policy and the school rule we have outlined.  Parents/Carers 
and children will be expected to sign and complete a home school agreement at the Autumn Term 
Achievement, Wellbeing & Development Review meeting. 
[See website for current Home / School Agreement] 



 
School Uniform and Appearance  

 
Children are expected to look smart and wear their full school uniform every day unless instructed 
otherwise. Children are not permitted to wear nail varnish or have transfer tattoos. Long hair should be tied 
back at all times; this applies to both boys and girls. Extreme haircuts are not appropriate. Jewellery is not 
permitted apart from a wrist watch.  
  



 
Dignity and Respect 
Sacred Heart is a welcoming community and strives to encourage our children to be witnesses to Jesus 
Christ in everything they do. Therefore, children are expected to treat each other, staff and  other adults, 
including visitors, with dignity and respect.  

The welfare of everyone is paramount. This is reflected 
in our ‘respect campaign’. 
 
 
 
 
 
 
 
 
 

 
 
Work and Learning  
Children are encouraged to work hard and always do their very best.  Each child is unique and made in 
the image and likeness of God with individual gifts and talents: children are positively encouraged to 
develop and explore these gifts and reach their true potential. Children are required to work attentively in 
lessons and not interrupt the orderly conduct of any class or of any school gathering. They are expected to 
settle down to their learning with minimum fuss and work hard in all subject areas and disciplines.  
Homework should be completed on time and where relevant, brought to school to meet the deadlines set. 
 
Behaviour and Attitude 
Children are expected to refrain from any form of 
bullying, harassment or discrimination.  Foul language 
will not be tolerated in school.  Children should come 
into, depart from and walk around school in an orderly 
manner.   
 
All children from the Early Years Foundation Stage to 
Year 6 are expected to follow the school’s Titanium Rule 
[- like Jesus…] at all times in the school day, enabling 
them to SHINE as we come, talk, work, walk & pray 
together... as part of #TeamSacredHeart. 
This message is displayed in all classrooms and in prominent places throughout the school. 

 
 
This means that everyone will act with consideration, courtesy and respect to others at all times.   
 
 
 



Returning inside after break-times 
The member of staff on duty will blow the whistle.  Children should stand still and be silent and wait for their 
class to be called into school. They should walk into school very quietly / silently. 
Prefects and Head pupils may award respect tokens to children they see following this rule. 
 

Lunchtimes 
The children should choose to: 

 Say grace before and after meals – silently or out loud 
 Line up quietly 
 Walk when in the dining hall 
 Remember to say please and thank you 
 Talk quietly to the people next to them 
 Clear away rubbish 
 Tidy away before walking out very quietly / silently 

 

  
 

Low level behavioural incidents will be dealt with firstly by the lunchtime leader and advice taken from the 
senior leader on duty when necessary. More serious incidents that may need the teacher’s attention will 
result in the child being given a yellow card. This should be presented to the class teacher and will count as 
a warning. 
 
The class teacher will inform members of the leadership & management team of more serious incidents of 
behaviour. If necessary, the Headteacher will then be informed. 
 
There is no excuse for rudeness, disrespect or disobedience towards each other, teachers, lunchtime 
supervisors or other adults in school. Requests from any adult should be carried out at once and without 
argument. 
 
  



 
REWARDS AND CONSEQUENCES 
At Sacred Heart, we are promoting a growth mindset, and praise and reward is 
given in the spirit of this philosophy.  
We acknowledge all the efforts and achievements of children in school at the 
point of the effort or achievement. 

 
 
The respect trophy is awarded to the class who have collected 
the most respect tokens. These are not awarded for things which 
we expect as standard, such as hard work or good manners, but 
for behaviours, attitudes and choices we want to spread 
through our school family. 
 
Attendance certificates are also issued termly to those children 
who have maintained 100% attendance. 
 

Medals, trophies and other certificates awarded for other achievements within and beyond school are 
also celebrated. 
 
Classes also work to achieve their termly ‘titanium-time reward’, upon presentation of their Titanium Ticket to 
the Headteacher, along with a conversation of the things their class has done to show respect to one 
another and others. The ticket is initialled and dated by the Headteacher. 
 

 
Intrinsic motivation: 
Whilst we do offer extrinsic reward, this must be balanced carefully with the motivation to succeed without 
physical reward, but rather the reward of interest, motivation and success in learning. 
Reward for good behaviour to a child who has not followed the rule previously can lead to an 
understanding that this is exception, to gain a physical reward, rather than the rule. 
 
General Awards  
Such awards must be in the spirit of a growth mindset to promote intrinsic motivation: 

 Teachers, visitors, prefects and peers congratulate children who have been in the ‘pit’ 
 Teachers actively seek parents out, at the school entrance, by appointment or on the telephone 

to celebrate achievements where children have been in the ‘pit’ 



 Sending children to other members of staff to share learning which has been challenging and 
led to progress 

 Titanium Time – A termly class-based reward after discussion about behaviour and learning 
with the Headteacher. 

 Award respect tokens to children who follow our ‘-like Jesus…’ titanium rule. 
 Certificates. 

 
CONSEQUENCES 
At Sacred Heart we recognise that it is sometimes necessary to use consequences to discourage 
unacceptable behaviour and encourage the children to make more positive behaviour choices. The 
consequences for making poor behaviour choices around school and in the classroom are a loss of 
Titanium Time accompanied by a letter to parents. 
 
CLASSROOM RED HOT DISPLAY 

Children are encouraged to 
be on fire for Christ. 
 
A display in each class will 
reflect this –  
 

 
1. Red Hot – Names / pictures of all the children will be placed in this section of the display at the 

beginning of each session. 
2. Lukewarm – If a child chooses not to follow the titanium rule, his/her name / picture will be moved 

into this section of the display. This is a warning to stop the unacceptable behaviour. 
3. Cold – If the child does not heed the warning, his/her name / picture will be moved into the cold 

section. 
4. Subsequent poor behaviour choices after being placed in the cold section will result in parents 

being informed of their child’s behaviour choices. (A letter will be sent home.) 
5. If 3 letters are sent within a term, parents are invited to make an appointment with their child’s class 

teacher to discuss the behaviour issues. The child will lose their titanium time reward for the term and 
a behaviour log may be started at this point. 

6. If this happens in the next half term, or further bad choices within the same term, a meeting between 
the parents is arranged with the class teacher and Headteacher. At this point the Headteacher 
consequences come into force. This may include fixed-term or permanent exclusions. 

 
Note that in the Foundation Stage a session time is the morning or afternoon. In Key Stage 1 and 2 a session 
time refers to one school day.  
 
Whilst we recognise that good behaviour is an expectation, so should not be rewarded, in consultation with 
the Headteacher, individual class teachers may use additional class strategies to reinforce positive 
behaviour. 
 

Headteacher Consequences 
The Headteacher may use one or more of the following at their discretion: 

 Letter home to parents 
 Meeting with parents 
 Behaviour contract and report book implemented 
 Detentions (lunchtime and after school) 
 Interview with Governors 
 Temporary exclusion (which may be at lunchtime) 
 Fixed term or permanent exclusion 



 
SEVERE CLAUSE – This is reserved for when the Headteacher or member of the Leadership & Management 
Team (in the Headteacher’s absence) considers the incident to be serious enough to override the usual 
stages and move straight to stage 6.  It is to be invoked where, for example, there is a deliberate, severe 
verbal or physical hurting of another child or adult, deliberate vandalism or gross misconduct.  Please note 
this is not an exhaustive list and the Headteacher and school will determine what it considers to be “serious”. 
 
However, the Headteacher also has the right in law to exclude any child and this will remain the ultimate 
sanction should the behaviour of a child present a danger either to him/herself or others.  If the behaviour 
takes place during lunchtime it may result in fixed term exclusion at lunchtime. 
 
Some teachers may also find it necessary to keep children in for some of their break time to complete 
unfinished work that has not been finished satisfactorily in the given time allocation. 

 
DETENTIONS 
The Headteacher and teachers have the legal power to put pupils in detention.  At Sacred Heart detention 
may be used as a consequence at the discretion of the Headteacher or a member of the Leadership and 
Management Team.  If detention is outside school hours, 24 hours notice will be given in writing. Parental 
consent is not required for detentions to take place. After school detention will be for a 30 minute period of 
time. 
 
If a detention is to take place at lunchtime the school does not need to give any notice to parents. Sacred 
Heart staff will ensure that a reasonable amount of time will be given to the pupil to eat, drink and use the 
toilet. 
 
BULLYING 
Bullying will always be an unacceptable form of behaviour due to the severe and distressing effect it can 
have on a child. Central to our ‘Anti-Bullying’ policy is the well-being of the bullied child.  Prevention and 
reaction strategies aim to protect the victims from further abuse.   
Please refer to this policy for specific details. 
The school promotes anti-bullying week each year. 
 
E-SAFETY & CYBER BULLYING 
E-safety and responsible use of the internet, mobile devices, apps etc. is taught to all year groups. We take 
very seriously any incidents of cyber-bullying. This is dealt with in further detail in our E-Safety policy. 
We celebrate safer internet day each year. 
 
LISTENING SKILLS: 
We use a 54321 countdown for the children to apply their steps towards listening, which they are 
expected to follow: 

 



 
THE ROLE OF THE HEADTEACHER 
It is the responsibility of the Headteacher, under the School Standards Framework Act 1998, to implement 
the school behaviour policy consistently throughout the school, and to report to Governors, when 
requested, on the effectiveness of the policy.  It is also the responsibility of the Headteacher to ensure the 
health, safety and welfare of all children in the school.  The Headteacher supports the staff by implementing 
the policy and by setting the standards of behaviour throughout the school. 
 
The Headteacher has the responsibility for giving fixed-term exclusions to individual children for serious acts 
of misbehaviour.  Exclusion, whether fixed term or permanent may be used for any of the following, all of 
which constitute examples of unacceptable conduct and are infringements of the behaviour policy: 
Unacceptable behaviour which has previously been reported and for which school sanctions and other 
interventions have not been successful in modifying the pupil’s behaviour; Verbal or physical abuse of 
other pupils or school staff; Aggression towards other pupils leading to the possibility of physical or 
emotional harm; Indecent behaviour – We are mindful that any cases involving very young children or 
inappropriate sexual behaviour will be reported the Social Services as a matter of urgency. This is not an 
exhaustive list and there may be other situations where the Headteacher makes the judgment that 
exclusion is an appropriate sanction. 
For repeated or very serious acts of anti social behaviour, the head teacher may permanently exclude a 
child.  Governors will be notified of any decisions made regarding fixed term or permanent exclusions. 
 
THE ROLE OF THE CLASS TEACHER 
It is the responsibility of the class teacher to ensure that the Titanium Rule is respected in their class and 
throughout the school, and that their class behaves in a responsible manner during lesson times, enabling 
them to SHINE... 
 
Class teachers in our school –  

 Have high expectations of the children in terms of behaviour, progress and attainment, and they 
strive to ensure that all children work to the best of their ability. 

 Treat each child fairly and with respect and understanding.  
 Keep a record of serious incidents and concerns.  In the first instance, the class teacher deals with 

incidents him/herself in the normal manner. This may involve contacting parents.    However, if 
misbehaviour continues, the class teacher seeks help and advice from the Leadership and 
Management Team. If necessary they may liaise with external agencies. 

 
THE ROLE OF SUPPORT STAFF 
Support staff will support the Headteacher and teaching staff in ensuring that the Titanium Rule is enforced 
on a daily basis both in the classroom and outside. 
 
THE ROLE OF PARENTS 
The school works collaboratively with parents, so that children receive consistent messages about how to 
behave at home and at school. 
We explain the school rule in our documentation and online, and we ask parents to support it. 
We ask parents to support their child’s learning, and to co-operate with the school, as set out in the home-
school agreement.  This agreement is sent out to parents each Autumn Term to be signed.  A copy of this 
document is kept in the class information file. 
 
If the school has to use reasonable sanctions to ensure that the children face the consequences of their 
actions, we ask parents to support the actions of the school. 
If parents have any concern about the way that their child has been treated, they should initially contact 
the class teacher.  If their concern remains, they should contact a member of the leadership & 
management team, then the Headteacher. If these discussions cannot resolve the problem, a formal 
grievance or appeal process can be implemented. 



Parents are under a legal duty to ensure that their child receives a suitable full time education either at 
school or by making other suitable arrangements.  Parents must ensure that their child attends punctually 
and regularly.  If they do not, the school or local authority may ask them to sign a parenting contract or 
may issue a penalty sanction.  The local authority may also prosecute a parent who fails to ensure their 
child’s regular school attendance or apply to the courts for an education supervision order in respect of the 
pupil himself/herself. 
Parents have a clear role in making sure their child is well behaved at school.  If they do not, the school, or 
local authority may ask them to sign a parenting contract or may apply for a court imposed parenting 
order. 
 
THE ROLE OF GOVERNORS 
The Governing Board has the responsibility of setting down the general guidelines on standards of 
discipline and behaviour, and of reviewing their effectiveness. The governors support the Headteacher in 
carrying out these guidelines. 
The Headteacher has the day-to-day authority to implement the school behaviour and discipline policy, 
but the governors may give advice to the Headteacher about particular disciplinary issues. 
 
FIXED TERM AND PERMANENT EXCLUSIONS 
Only the Headteacher (or Acting Headteacher) has the power to exclude a pupil from school.  The 
Headteacher may exclude a pupil for one or more fixed periods, for up to 45 days in any one school year. 
This may be for the whole day or for lunchtime periods. The Headteacher may also exclude a pupil 
permanently.  The Headteacher decides whether to exclude a pupil, for a fixed term or permanently, in 
line with the school’s behaviour policy and taking into account the circumstances, the evidence available 
and the need to balance the interests of the pupil against those of the whole school community. 
 
If the Headteacher excludes a pupil, they inform the parents in writing, giving reasons for the exclusion.  At 
the same time, the head teacher makes it clear to the parents that they can, if they wish, appeal against the 
decision to the Governing Board. This is often accompanied by a telephone call / face-to-face meeting. 
The school informs the parents how to make any such appeal. 
 
The Headteacher informs the LA and the Governing Board about any permanent exclusion, and about 
any fixed term exclusions beyond five days in any one term. 
 
The Governing Board itself cannot exclude a pupil or extend the exclusion made by the Headteacher. 
 
The Governing Board has a discipline committee, which is made up of between three and five members. 
The committee considers any exclusion appeals on behalf of the governors. 
 
When an appeals panel meets to consider a specific exclusion, they consider the circumstances in which 
the pupil was excluded, consider any representation made by parents and the LA, and consider whether 
the pupil should be reinstated. 
 
If the Governors’ appeals panel decides that a pupil should be reinstated, the Headteacher must comply 
with this ruling. 
LINK DOCUMENTS – GOV.UK 
The following and other current documents can be found at 
https://www.gov.uk/search?q=SCHOOL+BEHAVIOUR  

  
https://educationendowmentfoundation.org.uk/tools/guidance-reports/improving-behaviour-in-
schools/  

https://www.gov.uk/search?q=SCHOOL+BEHAVIOUR
https://educationendowmentfoundation.org.uk/tools/guidance-reports/improving-behaviour-in-schools/
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 Key roles and responsibilities 

1.1. The governing board has overall responsibility for the implementation of this policy and the 
procedures of Sacred Heart R.C. Primary School. 

1.2. The governing board has overall responsibility for ensuring that this policy, as written, does 
not discriminate on any grounds, including, but not limited to, ethnicity/national origin, 
culture, religion, gender, disability or sexual orientation. 

1.3. The governing board has responsibility for handling complaints regarding this policy, as 
outlined in the school’s Complaints Policy.  

1.4. The headteacher will be responsible for the day-to-day implementation and management 
of this policy and the procedures of the Sacred Heart R.C. Primary School. 

1.5. Staff, including teachers, support staff and volunteers, will be responsible for following the 
policy and for ensuring pupils do so too. They will also be responsible for ensuring the policy 
is implemented fairly and consistently. 

1.6. Staff, including teachers, support staff and volunteers, will create a supportive and high 
quality learning environment, teaching positive behaviour for learning and implementing 
this policy. 

1.7. Parents/carers will be expected to take responsibility for the behaviour of their child(ren) 
inside and outside of school. 

1.8. Parents/carers will be expected to take responsibility for promoting positive behaviour for 
learning and modelling acceptable behaviour in the home. 

1.9. Pupils are responsible for their own behaviour both inside school and out in the wider 
community. 

1.10. Pupils are responsible for their social and learning environment and agree to report all 
undesirable behaviour to their teacher. 

 Definitions 

2.1. For the purpose of this policy, the school defines “serious unacceptable behaviour” as: any 
behaviour which may cause harm to oneself or others, damage the reputation of the 
school within the wider community, and/or any illegal behaviour, including, but not limited 
to: 

• Discrimination – not giving equal respect to an individual on the basis of disability, 
gender, race, religion, age, sexuality and/or marital status 

• Harassment – behaviour towards others which is unwanted, offensive and affects the 
dignity of the individual or group of individuals 

• Vexatious behaviour – deliberately acting in a manner so as to cause annoyance or 
irritation 

• Bullying – a type of harassment which involves criticism, personal abuse or persistent 
actions which humiliate, intimidate, frighten or demean the individual 



• Cyberbullying – the use of electronic communication to bully a person, typically by 
sending messages of an intimidating or threatening nature 

• Possession of legal or illegal drugs, alcohol or tobacco 
• Possession of banned items 
• Truancy 
• Refusing to comply with disciplinary sanctions 
• Theft 
• Swearing, racist remarks or threatening language 
• Fighting or aggression 
• Spitting and biting 

2.2. For the purpose of this policy, the school defines “low level unacceptable behaviour” as: 
behaviour which may disrupt the education of the perpetrator and/or other pupils, 
including, but not limited to:  

• Lateness 
• Shouting in class 
• Talking when others are speaking 
• Swinging on chairs 
• Fidgeting 
• Running around the classroom or school 
• Inappropriate body language with others, such as not keeping hands to oneself 
• Throwing items either in the classroom or on the playground 
• Failure to complete classwork and not concentrating on tasks 
• Rudeness and not using manners 
• Telling lies 
• Lack of correct equipment 
• Refusing to complete homework, incomplete homework, or arriving at school without 

homework 
• Not following classroom rules 
• Disruption on public transport 
• Use of mobile phones  
• Graffiti 

2.3. “Unacceptable behaviour” may be escalated as “serious unacceptable behaviour” 
depending on the behaviour breach. 

 

 

 

 

 

 

 



 Training of staff 

3.1. At the school we recognise that early intervention can prevent bad behaviour. As such, 
teachers will receive training in identifying problems before they escalate; this can be 
behavioural problems in the classroom or during playtime/lunchtime. 

3.2. Teachers and support staff will receive training on this policy as part of their new starter 
induction. 

3.3. Teachers and support staff will receive regular and ongoing training as part of their 
development. 

 Pupil expectations 

4.1. Pupils and parents/carers will be expected to follow our  school’s Code of Conduct which 
requires pupils to: 

• Conduct themselves around the premises in a safe, sensible and respectful manner. 
• Arrive to lessons and school on time and fully prepared. 
• Follow reasonable instructions given by teachers and support staff both in the classroom 

and on the playground. 
• Behave in a reasonable and polite manner towards all staff and pupils. 
• Follow classroom rules and procedures. 
• Show respect for the opinions and beliefs of others. 
• Complete classwork as requested. 
• Hand in homework at the time requested. 
• Report unacceptable behaviour. 
• Show respect for the school environment. 

4.2. The school will ensure that pupils follow our Code of Conduct by teaching them how to 
behave sensibly, such as how to: 

• Line up in groups when entering or leaving the classroom or school premises. 
• Sit appropriately on school chairs, carpets, hall floors, etc. 
• Use appropriate voice levels and language, including manners. 
• Raise their hands when they wish to speak in class or assemblies. 
• Model good behaviour to other pupils. 
• Work as a team and respect others’ views, beliefs and faiths when engaging  in tasks. 

 
 
 
 
 
 

 
 
 
 



 Smoking and drug policy 

5.1. In accordance with part 1 of the Health Act 2006, our school is a smoke free environment. 
This includes all buildings, out-buildings, playgrounds, playing fields and sheltered areas. 

5.2. Parents/carers, visitors and staff must not smoke on school grounds and should avoid 
smoking in front of pupils and/or encouraging pupils to smoke. 

5.3. Pupils are not permitted to bring smoking materials or nicotine products to school. This 
includes, but is not limited to, cigarettes, e-cigarettes, lighters, matches or pipes. 

5.4. In the interest of health and hygiene, we request that people refrain from smoking outside 
the school gates. 

5.5. Pupils and staff are required to follow the school’s Drug and Alcohol Policy. 

 Rewarding good behaviour 

6.1. The school recognises that pupils should be rewarded for their display of good behaviour.  

6.2. The school may use the following rewards for displaying good behaviour – as exemplified 
in the school specific code, above: 

• Certificates 
• Postcards home 
• Headteacher awards 
• Verbal praise 
• Prizes 
• Stickers 
• End of term whole-class rewards 

 

 Unacceptable behaviour 

7.1. Unacceptable behaviour will not be tolerated at the school. 

7.2. Breaking any of the rules laid out in our Code of Conduct will lead to sanctions and 
disciplinary action. 

 
 Sanctions 

8.1. There is no corporal punishment at the school. 

8.2. Where pupils display serious aggressive and/or threatening behaviour, or illegal activity is 
discovered, the school will not hesitate to take appropriate action. 

8.3. At Sacred Heart R.C. Primary School, teachers have the freedom to impose sanctions as 
they see fit depending on the behaviour, and age, of the pupil, and in line with the 
consistent approach set out above: 



• In the first instance, the teacher will tell the pupil to stop the behaviour, explaining to the 
pupil why their behaviour is unacceptable. 

• If the pupil does not stop immediately, the teacher will give a second warning. 
• If the pupil continues to behave badly, the teacher will give a final warning, advising 

that if they continue, they will remove the pupil from the classroom. 
• If the pupil continues the behaviour following the final warning, the teacher will 

complete a negative behaviour slip and may issue another sanction. 
• Sanctions will be dependent on the seriousness of the misdemeanour. 
• If a pupil is sent to another classroom, misses playtime or receives another sanction, the 

Key Stage leader will contact the pupil’s parent/carer to advise them of this, and may 
invite them to discuss their child’s behaviour. 

• If a pupil misbehaves on the playground, the same process will be followed and the 
pupil will be sent inside to spend the rest of their playtime/lunchtime indoors, after 
receiving a final warning. 

• Any pupils that are sent indoors will be supervised by an adult at all times. 

8.4. At Sacred Heart R.C. Primary School, we recognise that at primary level, pupils may not 
understand why their behaviour is inappropriate, and therefore, it may be unintentional. 

8.5. Teachers will use their judgement when issuing sanctions, taking into account whether they 
believe the pupil’s behaviour was intentional, especially if it is the first time the pupil has 
displayed this behaviour. 

8.6. At all times, teachers will discuss the behaviour with the pupil to ensure the pupil 
understands why it is inappropriate and to prevent any reoccurring behaviour. 

8.7. The school will use a number of different sanctions, which will be used depending on the 
behaviour displayed by the pupil, as exemplified above, and including the following: 

• Providing a verbal warning 
• Losing playtime/lunchtime 
• Using time-outs 
• Removing the pupil to another classroom 
• Reporting the behaviour to the headteacher or a senior leader 
• Phoning or sending a letter home to parents/carers 
• Speaking to parents/carers at the end of the school day 
• Contacting external agencies such as social services 
• Excluding the pupil 

 
8.8. Any member of staff who witnesses a display of unacceptable behaviour, or who issues any 

sanction to a pupil, must report this to the Key Stage leader using an incident reporting form. 

8.9. The Key Stage Leader will keep a record of all reported incidents [stored in triangulation 
hub]. 

8.10. The school does not take serious unacceptable behaviour lightly. We will not hesitate to act 
in the best interest of the pupils within the school. 



8.11. Following an allegation of serious unacceptable behaviour, the pupil will be placed in 
isolation in another classroom whilst an investigation by a senior leader takes place. 

8.12. If, following an investigation, the allegation is found to be true, the headteacher  / senior 
leader will issue the appropriate disciplinary action. 

 Items banned from school premises 

9.1. Fire lighting equipment: 

• Matches, lighters, etc. 

9.2. Drugs and smoking equipment: 

• Cigarettes 
• Tobacco 
• Cigarette papers 
• Electronic cigarettes (e-cigs) 
• Alcohol 
• Solvents 
• Any form of illegal drugs 
• Any other drugs, except medicines covered by the prescribed medicines procedure 

9.3. Weapons and other dangerous implements or substances: 

• Knives 
• Razors 
• Catapults 
• Guns (including replicas and BB guns) 
• Laser pens 
• Knuckle dusters and studded arm bands 
• Whips or similar items 
• Pepper sprays and gas canisters 
• Fireworks 
• Dangerous chemicals 

9.4. Other items: 

• Liquid correction fluid 
• Chewing gum 
• Caffeinated energy drinks 
• Offensive materials (i.e. pornographic, homophobic, racist, etc.) 
• Aerosols including deodorant and hair spray 
• Mobile phones 
• Any other toys which are deemed hazardous. 
 
 
 
 



 Searching 

10.1. Staff members may use common law to search pupils, with their consent, for any item, 
including their pockets, backpacks, lockers and classroom trays. 

10.2. Under part 2, section 2 of the Education Act 2011, teachers are authorised by the 
headteacher to search for any prohibited item including, but not limited to, tobacco and 
cigarette papers, illegal drugs, and alcohol, without the consent of the pupil, provided that 
they have reasonable grounds for suspecting that the pupil is in possession of a prohibited 
item. 

10.3. Searches will be conducted by a same-sex member of staff, with another same-sex staff 
member as a witness, unless there is a risk that serious harm will be caused to any person(s) 
if the search is not done immediately, and it is not practicable to summon another member 
of staff. 

10.4. Staff members may instruct a pupil to remove outer clothing, including hats, scarves, boots 
and coats. 

10.5. A pupil’s possessions will only be searched in the presence of the pupil and another 
member of staff, unless there is a risk that serious harm will be caused to any person(s) if the 
search is not done immediately, and it is not practicable to summon another member of 
staff. 

10.6. Staff members may use reasonable force, given the circumstances, when conducting a 
search for alcohol, illegal drugs or tobacco products. 

10.7. Any staff member, except for security staff, may refuse to conduct a search. 

10.8. Following a search, the headteacher / senior leader will contact the parents/carers to 
advise them of the procedures which were undertaken. 

 Confiscation 

11.1. A staff member carrying out a search can confiscate anything they have reasonable 
grounds to suspect is a prohibited item.  

11.2. If the pupil has possession of illegal items, the police will be called for the removal of the 
item(s). 

11.3. Parents/carers will be informed of any confiscated item and may be required to collect the 
item (unless the item relates to alcohol, illegal drugs or tobacco), from the school office. 

 Outside school and the wider community 

12.1. Pupils at the school must agree to represent the school in a positive manner. 

12.2. The guidance laid out in the Code of Conduct applies both inside school and out in the 
wider community, particularly if the pupil is dressed in school uniform. 

12.3. Complaints from members of the public about bad behaviour by pupils at the school, are 
taken very seriously and will be dealt with in accordance with the Complaints Policy. 

http://www.legislation.gov.uk/ukpga/2011/21/section/2/enacted


 Monitoring and review 

13.1. This policy will be reviewed by the headteacher and governing board on an annual basis, 
who will make any necessary changes and communicate this to all members of staff. 

13.2. This policy will be made available for inspection and review by the chief inspector, upon 
request. 


